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1. Name (in Block letters)  :   

 

 

2. Address for Communication : 

 (in BLOCK letters) 

 

  

 Phone  :  

 

 E-mail : …………………………………………………..……….………  

  

 

3. Age & Date of Birth  : 

 

4. Sex :    

 

5. Name of Office/ Department   : 

        with address where presently  

        employed   

 

6.     Present post held    : 

 

7.     Date of appointment to the  

        present post grade   : 

 

8.      Present pay & scale of pay  : 

 

9.      Details of other service benefits 

         presently drawn.   : 

  

10. Details of Employment (starting from the present position) - use additional sheets, if required 

Name and 

address of the 

organisation 

Period Designation Nature of 

Appointment 

(regular, 

deputation, 

contract etc) 

Nature of work Emoluments 

including  

Basic, DA, 

HRA and 

other 

allowances 

 From To     

 

 

 

 

 

 

 

 

 

 

    

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

Affix              
Passport 

size 
Photograph 

here 
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11. Educational Qualification : 

        (please attach the relevant copies) 

        

  (a)General    : 

 

 

 

 

 

        (b) Special    : 

 

 

 

 

 

12. If selected, approximate time : 

 required to join duty 

 
13.   Any other information that the         : 

        candidate may wish to provide 

 

 

 

DECLARATION 

 

I declare that the above furnished details are true and correct to the best of my knowledge and belief.   

 

 

Place :         

Date  :      

Signature of Applicant 
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No Objection / Verification Certificate by the Competent Authority 

 

 

……………………………………………………………. ( Name & designation ) have been 

working in this organization since………………………. (Date ) and there is no disciplinary or 

vigilance enquiry pending against him/her. As per his/her service record, no major/ minor 

penalties have been imposed on him/her. If selected, the employer has no objection in relieving 

the candidate to join on the stipulated date. 

 

 

 

 

Date:                                                                                          Signature & Seal of Employer 

Place: 
 


